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WHO WHAT

Alison Taylor is the Creative 
Director of Pictures and Stories, 
Inc., which since 1995 has 
been helping people write and 
produce personal and family 
histories. She is co-author of the 
book “How to Save Your Life, 
One Chapter at aTime.”

HAVE YOU EVER FOUND 
A BEAUTIFUL PHOTO IN A 

BOX HANDED DOWN FROM 
RELATIVES—ONLY YOU 

HAVE NO IDEA WHO IT IS?
DON’T LET THIS HAPPEN TO 

YOUR DESCENDANTS.
LABEL YOUR PHOTOS!

Metadata is the digital equivalent 
to writing on the back of a photo:  
identifying information that stays 
with a digital image no matter where 
it travels. Captions, keywords, dates, 
and copyright information can all 
be added to a digital photo. It’s not 
hard to do and requires no special 
software.

FIVE METADATA MYTHS

1. IT TAKES A COMPUTER GENIUS
Once you understand a few tips, it’s 
actually quite easy to add metadata to 
your digital photos on any device.
2. IT MAKES FILES BIGGER
Adding identifying text to your photos 
adds at most only a couple of KB to each 
file and will not slow your upload.
3. YOU NEED EXPENSIVE SOFTWARE
You can add metadata with nothing 
but Windows or Mac OS. Or you can 
download free utilities or use popular 
programs such as Google or Lightroom.
4. IT TAKES A LOT OF TIME
No more time than to write on the back 
of a print. You can also quickly add the 
same information—like copyright or 
contact info—to a whole batch at once.
5. METADATA WILL GIVE ME 
COPYRIGHT PROTECTION
Although removing copyright info from 
a file is illegal in the U.S., metadata can be 
removed by an end user, so it isn’t a sure 
bet to protect your copyright. But it may 
deter someone from improper usage of 
your image.
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WHAT IS METADATA, REALLY?

Metadata is electronic 
information that is embedded 
in a photo that (in most cases) 
travels with that file when 
shared, copied, or uploaded.
There are a couple of different types 
of metadata used currently. One type 
is EXIF: data automatically added to 
a file when it is captured or created 
(such as date, time, and exposure 
information from a digital camera). 
IPTC/SMP standard metadata, on the 
other hand, is editable by the user. It 
stores data such as captions, keywords, 
copyright info, contact info, and other 
identifying information. This can be 
especially invaluable for those sharing 
photos for family history purposes. 
If you upload your photo to a 
genealogical website (such as 
FindaGrave or Family Search), you can 
type a description into the website’s 
comment area. However, if someone 
else downloads the photo, the info 
from the website won’t be downloaded 
with it unless it’s also in the metadata. 
If you take a few seconds to enter data 
before uploading, that photo won’t 
become “anonymous.”
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Or call us at 801-906-0609  Tom and Alison Taylor

•	 You can add metadata to any digital JPEG or TIFF 
photo, whether it was taken with a digital camera, 
smartphone, or scanned.

•	 Test your metadata by adding data to one photo in 
your chosen operating system (such as Windows 
Explorer) or photo organizing software (such as 
iPhoto or Lightroom). Save it and try opening it in 
another OS or software to make sure the data has 
transferred. Make sure the metadata is transferring 
correctly before adding it to a large batch or 
collection of photos.

•	 There are many programs that will read and save 
IPTC/XMP metadata. But check to see if your 
program supports this standard type of metadata. If 
it doesn’t, then use something else, because your data 
will not be saved when exported from that program.

•	 Metadata is usually only supported by JPEG and 
TIFF digital file types. 

•	 If you are using Windows Explorer (7, 8, 10) 
remember that the “Title” field translates to the IPTC 
“Description” field.

•	 If you add metadata in iPhoto, and drag/drop the 
photo to your desktop or another location, the 
metadata will not travel with the photo. You must 
use the “export” feature and make sure the “Include” 
title and keywords” boxes are checked.

•	 As time goes on, more programs and devices will 
support the addition (and ease of use) of the IPTC 
metadata standard, and this standard is likely to be 
adopted by new technology that comes along. So you 
can be relatively assured that your data will continue 
to live on with your photo.

TIPS...

Example of 
metadata 
(description, 
keywords, and 
copyright) added 
to a photo using 
Photoshop. 
Many different 
programs or OS’s 
can be used to 
enter and view 
metadata.


